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MeToanuni pexomenanii
3 camoctiitnol poGoru 3x00yBauis BHINOT 0CBITH 3 ONANYBANNS HABYAJLIOIrO MATEpiay
3 amernmainm «/liioBas inozemMua MoBay

Camocriiina  poGorta 3100yBauya BHUIOT OCBITH € OCHOBHMM BHJIOM 3aCBOCHHS
HABYAILHONO MaTepiany y BUIBHUI BiAl ayAMTOPHUX 3aHATH Yac. 3mict CPC Hajl KOHKPETHOIO
JWCLIMIUIIHOIO  BU3HAYAETHCS  POGOMOI0 NPOrpaMolo 3  Wi€l0  JMCUMILTIHM, HaBYAILHO-
METOAMYHUMH MaTepiaaMu, 3aBJIaHHSAMH Ta BKA3iBKAMH BUKJIA1aya.

3 HasuanbHoOl swmewmmiing «/[ioBa inosemua MoBay camocTiiina poGota 3/00yBadis
BHLLLOT OCBITH nepeadayae:

® TIArOTOBKY /10 NPAKTHYHHX 3aHATH Ta ONMAHYBAHHA MaTepiaity, 110 BHBYAETLCS HA
NPAKTHUHHUX 3QHATTSX;

BHKOHAHHS! JIOMALIHBOTO 3aBJIaHHSI;
MiATOTOBKY NMPE3eHTALT 3 TEMATHKH MOJ1YJ1iB;
niarotosky 10 MKP;

MiArOTOBKY J10 €K3aMeHY.

Cawmocriiina poGoTa 3100yBaya BULLOT OCBITH 3 AMCLMIUTIHN BUKOHYETLCS JUTS:

1) sakpimienns Ta noriMONEHHSs NPAKTHYHMX 3HAHL 3700yBaya BHILOI OCBITH 3
HaBYAILHOrO MaTepiaiy;

2) GopmyBaHHs NPAKTHYHUX yMiHb BHKOPHCTOBYBATH BUBYEHHUI JIEKCHYHMIT MaTepian Ha
NPAKTHLL JUISl PO3BUTKY MOBJICHHEBOT {iIbHOCTI Ta IMCbMOBHMX HABHUYOK;

3) BupoGJieHHs BMiHb | HABUYOK CAMOCTII{HO MPALIOBATH Ta BIZOKPEMIIIOBATH OCHOBHMI
marepiat.

Bukonanns camocTiiiHoi po0OTH € BaXKIMBHM €TAoM Yy 3aCBOCHHI HABUYAILHOTO
Matepialy 1 OBOJIOJAIHHA TNPAKTHYHMMH BMIHHAMH [OrO 3aCTOCOBYBAaTH Yy MOBJICHHEBi
JisIBHOCTI.

Jlis camoctiiinoi poGotu 3100yBayam BHILOT OCBITH OCBITHBOTO cTymeHsi «MaricTp»
cneuianpHocti 161 Ximiuni TexHo0rIT Ta iHKEHEpis NPONOHYIOTHCS 3aBAAHHS 3 HABYAJIBHUX
noci6uukis: «English for Professional Communication» (atopis: Konomusuuk JI.M., Xapuiska
C.B., I'nywannus H.B.), «Cambridge English for Job-hunting» (Downes C.), «English for
Business Communication» (Sweeney S.), 3aiiaHOBaHuX JUlsl BIINPALUOBAHHS HA MPAKTHUHUX
3QHATTAX.

3apaanns, L0 BUHECEHI HA caMoCTiiiHe onpauoBanus:

1. OnpatyoBanHs JIEKCHYHOTO MaTepiany 3 TeMu «BawtyBatus Ha poGoTy».

2. OnpaltoBaHHs JIEKCHYHOr0 MaTepialy 3 TeMu «AHaii3 BlacHux MoxuBocteit. Soft skills st
yenilnol kap’epu (paxisld y raysi XiMiuna ineHepist Ta 6ioiHaKeHepis».

3. OnpautoBanHs JlekcHYHOro Marepiaiy 3 TeMu «Buuu pesiome. Ctpykrypa pesiomen.

4. OnpaiioBanus JIEKCHYHOro MaTepiaiy 3 Temu «CynpoBifgHUI JHCT 10 pe3iome.

5. Onpaurosanus jiekcu4uHoro mMatepiaiy 3 remu «Cnisbecizia 3 poborosasuem. Haitnouwmpeniuii
MOMMJIKH NpH criBOeci 1.

6. OnparioBans JekcHuHOro Marepiaiy 3 temu «Haykosa MoBa, AKajieMiuHe MicsMoy.

7. Onpautosanns Jjiekcuunoro marepiany 3 temu «[Ipesentauis sk pisHoBHa npodeciiiHoro
MoBJIeHHs. MoBa nipeseHTaliny.

8. Hanucanus pesiome.

9. Hanucannst cynposiaHoro jucra.

10. [TinroToBka npesenTaltii 3 TeM Moyis.
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3paszok TecTiB

TUIIOBI TECTH 3 JUCLUIIJITHU
«IIJIOBA IHO3EMHA MOBA»

TECTH JUIS1 KOHTPOJIIO 3HAHB JIEKCUYHOI'O MATEPIAJTY
Test #1 “Applying for a Job”

1. Look at the pairs of words and expressions in bold and decide which one is best in each situation.
In some cases, both words are correct. Underline the correct answer.

If somebody is interested in the job, they are asked to send their curriculum vitae/ résumé
(which should give details of their education and any skills or interests relevant for the job they
are applying for). This should be accompanied by a cover/ covering letter which should explain
briefly why they are applying for the job and why they think they would be suiting / suitable for
it. They might be asked to fill in/ fill out an application/ applicant form and submit/ send it to
the company. The managers. of the company will read these and then make a short-list/ small-
list of the people they would like to attend an interrogation/ interview. At the same time, they
will reject / turn down those who they feel are unsuitable.

II. Choose the best word or phrase to complete the gaps in the sentences below.

1. Provide the names of two

a) referees b) referrals ¢) references

2. Whatis yourcurrent _ ?

a) job title b) job name ¢) job function

3. Please give the name of your current or the most recent ‘

a) employee b) employer ¢) workplace

4. How did you learn about ebout this 2

a) application b) vacancy _ ¢) vacation

5. Before you are able to get a job, you have to attend a(n) . If you do well in it, they
offer you the position.

a) appointment b) arrangement ¢) interview
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6. I'see from your
a) apply

7. I have good skills.
a) interpersonnel

8. Tell us something about your
a) foreground

9. Tell me a little about your

form that you have had three different jobs in the last 5 years.

a) past

b) applied ¢) application
b) interpersonal ¢) personal
in the engineering industry?
b) background ¢) history
job (= your last job).
b) finished ¢) previous

Po3po0HuUK: A0LEHT
Kadyeipy 1HO3EMHHX MOB 1 IEPEKIIaLy

Xapunpka C.B.
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MOJYJBbHA KOHTPOJIbHA POBOTA Nt 1
National Aviation University
Faculty of Environmental Safety, Engineering and Technology
Major: 161 “Chemical technologies and engineering”
Subject “Business Foreign Language”
Name Group

I. A) Read the article and tell if the following sentences are true (T) or false (F).
B) Write a short summary of the article (5-6 sentences).
1) Looking for a job is a complicated process if you haven't got any work experience or decided
to change a career.
2) Your skills from the previous job are useless if you change your career. ___
3) You should show that you can learn, relearn and learn again. ___
4) Self-leadership is a very attractive trait for employers and is transferrable to all jobs.

APPLYING FOR JOBS WITHOUT EXPERIENCE

Looking for work — whether fresh from school, straight from university or as part of a career
change — is fraught with difficulties. This is particularly true for people who have gained
qualifications or experience that appears to have no relevance to the job they are applying for. So
how do you demonstrate to an employer that your skills, education and experience are relevant to
the job in hand? If you are in this frustrating situation it is essential to highlight the skills and
abilities you already possess that are directly transferable across to the position you are applying
for. You need to demonstrate that you have the ability and desire to constantly learn new skills,
as well as have a strong commitment to self-leadership and self-improvement.

Some educational qualifications, such as law, engineering and medicine, shine clear career
paths. In contrast, geography and criminology are ranked lowest for helping graduates attain
employment within six months of graduation. This isn’t because these courses have no inherent
value or use, it is just that the skills and knowledge obtained are so specific many employees fail
to appreciate how they would be of use in a non-specialist field. That is why it is vital you
communicate the relevance of your skillset. Think hard about what your education has given you
the ability to do and how you can apply it to other areas. Push your relevance to the specific job
you want.
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culture. The ability to constantly learn new skills is vital for the workforce of the future.
Knowing how to code in a specific language, for instance, may be irrelevant in a few years as
new forms of coding make it obsolete. So, the key thing for developers to demonstrate to
employers is that they have the ability to learn any coding language. Likewise, it’s important to
realize new technology does not make your current skills instantly outdated. For example, many
older people are wary of social media and think employers will favour younger candidates in
jobs involving these platforms. But many forms of social media are simple, easy-to-learn
communication tools. The hard skill is the ability to write clearly and engage with people and,
therefore, that's the skill that needs to be sold to an employer.

One skill many people possess but fail to sell is self-leadership. It is the ability to not only be
aware of your own feelings, thinking and behaviour, but to constantly look to improve and
develop these aspects of your personality. The ability to drive your own professional and
personal progression can have a transformative effect on an organization. It is a hugely attractive
trait for employers and is, of course, transferrable to all jobs.

I1. Put each of the following words or phrases in their correct place in the passage below.

references short-list experience vacancy qualifications

Sfill in applicants application forms interview apply
In times of high unemployment, there are usually many when a is
advertised. Sometimes a great number of people and send off for a
single job. It is not unusual, in fact, for hundreds of people to to a firm for one
post. This number is reduced to a of perhaps six or eight, from whom a final
choice is made when they all attend an . Very possibly people interviewing will
be interested in the the candidates gained at school or university and what
they have had in previous jobs. They will probably ask for written

by the candidates’ teachers and employers.

I11. Choose the correct option.

1. I’ve been working on this project .

a) for 3 months now b) since 3 months ¢) long time

2. Unfortunately, we ___to meet the deadline. We needed an extra day.

a) can't b) weren’t able ¢) didn’t pass

3.1fHenry _at the meeting, he wouldn’t have missed the announcement.

a) was b) has been ¢) had been

4. 1decided the job they have offered me!

a) taking b) take ¢) to take

5.1f1 1 would be more productive.

a) may work from home b) work from home ¢) worked from home

6. When our Project Manager quit with a short notice it was difficult for us, but we
everything.

a) managed to handle b) manage to handle ¢) have managers to handle
7. If we had fewer meetings, [ less stressed.

a) may be b) would be ¢) am

8. 1hope  apromotion this year.

a) getting b) get ¢) to get
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IV. Answer the questions below in your own words.

I. What soft skills required for your future job have you developed at university?
2. What are extreme interviews? What kinds of companies usually use them? Give an example of
the questions that can be asked at the extreme interview.

Po3poOHMK: 0LEHT
kadyeapu iHO3eMHHX MOB 1 IIEpeKIay
Xapunpka C.B.
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L. Read the text and write a short summary of what the text is about.
Essential Soft & Hard Skills for Biomedical engineering Professionals

Chemical technologies and engineer skills may include those often associated with or utilised
in subjects such as science, technology, engineering and maths. It's a role that combines biology
and engineering skills to help with the research and develop products for the medical and
healthcare markets. Biomedical engineers often work in laboratory settings and use advanced
scientific software and equipment that can lead to the development of life-saving solutions.

Obtaining and improving on these skills can help if you're interested in progressing in this
field. You may have a strong interest in integrating engineering and medicine or possess innate
qualities that could be of great benefit to advancing your career. You might consider the
following areas of capability while considering your suitability for this profession:

- excellent communication skills for liaising with various professionals

- good attention to detail and spatial awareness

- ability to conceptualise three-dimensional figures

- efficient computer literacy

- apacity to combine technical knowledge with creativity

- ability to design effective aesthetic products that are practical and cost-effective
- adequate commercial awareness for analysing product marketplaces

- excellent problem-solving skills

- ability to work under pressure.

But technical skills are far from the full picture. Like nearly all tech fields, working in
bioengineering requires being comfortable with a series of soft skills.

Research & Commitment to Learning. Even experts in a field don’t know every single thing.
Being able to fill the gaps of your knowledge in a swift and accurate way can be a critical job
skill. Anyone who enters the field will have to be committed to learning new skills to keep pace
with the change of technology.

Verbal & Written Communication. Communication skills are always among the top desired
job skills in any industry. As with most tech jobs, biomedical engineering positions often involve
working in a team, which often requires strong communication skills. You may also need to
interact with people who don’t share your technical expertise and explain what kind of solutions
might be most appropriate for any given problem.
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Leadership & Nenworking. Depending on your professional goals, leadership can be an
important skill depending on your job role. Regardless of your rank within an organization,
managers often value leadership ability as an important trait because it signifies a greater
potential for growth. Networking skills are another important skill set to develop in biomedical
engineering,

I1. A) Put each of the following words or phrases in its correct place in the passage below. You
have one extra word you do not need to use.

hesitate apply Surther pressure attached next
fluently experience employed available advertised

I am writing to for the position of Editorial Assistant which was on
Jobsearch.co.uk.

[ am currently by a Market Research company as a research assistant but am keen to
pursue a career in publishing. As you will notice on the CV, I graduated in European
Literature. At University I gained considerable working on the student magazine, so [
am familiar with editing techniques. I work well under and enjoy working in a team.
[n addition, I speak English

I would be for an interview from next week. Meanwhile, please do not

to contact me if you require information.

I look forward to hearing from you.

B) Complete the sentences with the correct form of the verbs in brackets.

LI T (visit) Pamela yesterday, | (buy) her a present.

2. If1 (have) a ticket now, I (take) you to the concert.
3. Idon’t mind (do) overtime during the week.

4. It’s really important (keep) these documents.

5. I’'m in charge of (coordinate) the work of the team.

I1I. Write an essay of 10—135 sentences to answer the questions.

What is a CV? What is its purpose? Why is it important? Tell about the types of CVs and their
structure. What are the common mistakes applicants do when writing a CV? What tips (pieces of
advice) can you give to a person writing a CV?

Ex3amenantiiini Oijietu 3aTBepkeHo
Ha 3acijlanHi Kadepy IHO3EMHUX MOB 1 IIepeKIiajy
[Iporokon Ne_ Biji « » 2023 p.

3aB. kadeapu Onena KOBTYH
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