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I. READING COMPREHENSION 
Read the text below and choose the correct option. 

INVESTING 
Stocks, bonds, and other investments are ultra-useful financial tools that allow investors (or 

anyone who's willing to make educated, cash-backed financial decisions) to increase their worth and 
become part of today's fast-moving business landscape.  

Stocks are pieces of ownership of publically traded companies that clients purchase with the 
hopes of turning a profit, and after conducting much research as to a company's revenues, business 
model, and more. Stocks are purchased through the stock exchange, and specifically, through a 
stockbroker, brokerage firm, or licensed trading website.  

Shares of a company are always being bought and sold by individuals, and accordingly, 
there's never any delay in processing a transaction. A company's stock price will conceivably rise 
following positive reports and profit data, and as a result, individuals who purchased a stock at a 
lower price will benefit from this price increase (as the shares they bought will each be worth more). 
Some stocks also pay dividends, or small, scheduled payments, to clients.  

Bonds are essentially pieces of debt purchased by clients in exchange for interest. Government 
bonds can be bought for set prices, and after they have matured, investors can claim more money 
than they input initially; their benefit is obvious, and for the government, the perk of having liquid 
cash is significant. Corporate (company-issued) and municipal (state or local-government-issued) 
bonds similarly provide short-term cash for the issuers and long-term boosts for investors. As was 
indicated, however, many bonds cannot be freely backed out of (as stocks can), and investors who 
sell before maturation will be subjected to penalties of varying severity.  

Investing smartly in stocks and bonds is a great way to increase one's worth, plan for 
retirement, and play an active role in the financial landscape.  

1. Where are stocks bought and sold?  
a) Through companies  
b) Over the phone, through a 24/7 hotline  
c) From company employees, managers or members of the Board of Directors  
d) Through stock exchanges, with the assistance of a licensed stockbroker, brokerage firm, and/or 
brokerage website  
2. What is a bond?  
a) Essentially the same thing as a stock  
b) A piece of debt purchased and compensated for through interest paid to purchasers  
c) A publicly traded piece of a company  
d) A short-term investment  
3. How large are dividends?  
a) 55% of total investment  
b) 75% of total investment  
c) 95% of total investment  
d) It depends, but usually a very small percentage of total investment  
4. What is one key benefit of purchasing a bond?  
a) Not having to worry about a company's performance, in relation to being paid  



b) Being free to sell as is personally convenient, with no penalty  
c) Making a substantial amount of money in as little as a few days  
d) Being able to show-off to friends and family members  
5. Why is it a good idea to invest in stocks and bonds?  
a) Doing so wisely will increase one's worth  
b) Doing so may help expedite one's retirement savings status  
c) Doing so allows one to be an active member of the financial sphere  
d) All of the above 
 
II. VOCABULARY 
Choose the best word from the brackets to fill the gap. 
1. The CEO is the head of the ___________ team. (administration / management / organisation) 
2. We have 200 people on our ___________. (recruitment / business / payroll) 
3. Our _________ department is responsible for recruitment. (personnel / employee/ worker) 
4. I am in charge of training in the human __________ department. (support / resources / staff) 
5. You haven’t been paid this month. OK, I’ll put you through to the _____________ department. 
(pay / salary / finance) 
6. We need to __________ four new people for our office in Manchester. (join / recruit) 
7. I didn’t like the way the company was being run so I __________. (resigned/ sacked/ terminated) 
8. She was ___________ for copying company software on her PC. (fired/ promoted/retired) 
9. My sister works in a bank and her ___________ is 15,000 a month. (salary/ wages) 
10. The banks also provides her with a good _____________ package. (bonus / benefits) 
11. I work in a ___ office just south of Barcelona. (division/ second/ branch) 
 
III. USE OF ENGLISH 
1. I’ve been working on this project ___.  
a) for 3 months now  b) since 3 months  c) long time 
2. Where is Tom? He's ___ to meet a client. 
a) gone out   b) been out   c) went 
3. If Henry ___ at the meeting, he wouldn’t have missed the announcement. 
a) was    b) has been   c) had been 
4. I decided ___ the job they have offered me! 
a) taking   b) take   c) to take 
5. If I ____, I would be more productive. 
a) may work from home b) work from home  c) worked from home 
6. When our Project Manager quit with a short notice it was difficult for us, but we ___ everything. 
a) managed to handle b) manage to handle c) have managers to handle 
7. If we had fewer meetings, I ___ less stressed. 
a) may be   b) would be   c) am 
8. I hope ___ a promotion this year. 
a) getting   b) get    c) to get 
9. Unfortunately, we ___ to meet the deadline. We needed an extra day. 
a) can’t   b) weren’t able  c) didn’t pass 
 
IV. WRITING 
Answer the questions below in your own words. 
 
1. What soft skills required for you future job have you developed at university?  
2. What types of companies do you know?  
3. What are typical responsibilities of the Board of Directors? 


