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I. Theoretical part

1.
2.
3.

B

What are stylistic peculiarities of business letters?
Point out the difference between business letter layout in English and Ukrainian.
What are the basic requirements for a good resume?

. Practical assignment: translate the following sentences

VY 1972 naponunacs i7iesi CTBOPEHHS €JIEKTPOHHOI MOIITH B CUCTeM1 [HTepHET.
CTBOpITh CIHCOK 3allUTaHb, SKI BH MOXKETE IMOCTABUTH BalloMy MailOyTHHOMY
pOOOTONABITIO.

[Tam’siTaiiTe, MO OTOJIOIIEHHS MPO NPUOM Ha poOOTY HE €AMHMI 3aci0, SIKUN CIijl
BUKOPHCTOBYBATH.

XPpOHOJIOTIYHE PE3IOME Ma€ CIUCOK 1100 IOCBIAY HaBUYaHHS Ta poOOYOro JOCBiIY.
[IpoananizyiiTe criiBOeCily Ta MOAyMaNTe, IK BU MOXKETE BJIOCKOHAIUTH ii
HACTYITHOTO pasy.

3aTBepKEHO Ha 3acijaHH1 Kadeapu aHTIChKOT (1I0JIOTII 1 epeKIiaxy
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