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Test #l "APPlying {br a Job"

I. Look at the pairs of words and expres.sions in hokl ctnd decide which one is best in each situation. In

sorue cctses, both words are correct, Underline the correct answer.

If sornebody is interested in tl-re job, they are asked to send their curriculum vitae/ r6sum6 (whioh

should give details of their education and any skills or interests relevant for the job they are applying

for). This should be accornpanied by a cover/ covering letter which shoulcl explain brielly why they

are applying for the job and why they think they would be suiting / suitable fbr it' They might be

asked to fill in/ fill out an application/ applicant fbrm and submit/ send it to the company. The

managers of the company will read these and then make a short-list/ small-list of the peopie they

would like to attend on int..rogation/ interview. At the same time, they will reject / turn down those

who they f-eel are unsuitable.

II. Choose the best word or phrase to contplete the gaps in the sentences lielow.

l . Provide the namcs of two
a) reJerees

2. What is your current
a) job ritle
3. Please give the name of your ourrent or the most recent

a) employee b) emPloYer

4. How did you learn

a) application
5, Refbre you are

the position.
a) appointment

b) re/brrals
9

b) job nante

about about this ?

b) vctcanr:Y

able to get a job, you have to attend a(n)

c) re.lerences

c) job.function

c) workplace

c) vacation
. If you do u'ell

c) interviewb) arrangentent

in it, they oflcr yor-r
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6. I see from your form that you have had three differentjobs in the last 5 years'

a) apply
7. I have good skills.
a) interpersonnel

b) applied c) application

b) interpersonal c) personal

8, Tell us something about your in the engineering industry?

a) foreground
9. Tell me a little about your
a) past

b) background c) history
job (: your lastjob).

c) previotrsb)finished

Pospo6uuK: Aouellr
KaSeApu iHoseNaHux MoB i neper<laly

Xafi.qapi H.I,
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Bapiaur I

1. Answer the following questions

What infonnation can a job advertisement contain'/

Name different types of greeting people,

If you were a team leader, how would you motivate your team?

2. Read words and find pairs of opposites in the table.

waste money
yeward

failure

time to sqare use seller SucCeSS ba|er nrodarce

monev wisely nunishment not worth the monev

resnond to the advertisementconsume advertisdnot enough titne

sood-yaluElbLflgleL
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3. Suggest your own sentence illustrating the term (choose I term from a row).
Negotiations, pare, agreement, long-term strategy, negotiator.

4. complete the sentence. use the proper tenses of the verb in brackets.

She (be) on the phone for half an rrour now. who she (tark) to?

Match these pairs of contrasting management styles.

5. Make up 5 types of questions to the sentence.
Over a l0% of a manager's tirne is spent in some fornr of a grolrp activity,often in
meetings with others

General:

Special:

, Sub.ject:

Alternative:

Disjunctive:

6. l'ranslate into Ukrainian.
appointment -
prefbrred qual ifrcations -
essential inforrnation -
spark the interest -Order
Letter -
presentatior-r outline -

bargain -
concession -
fluency in a foreign language -reach a

deadlocl< -

Po:po6rrraK: Aoqerrr
Ka$e4pr4 iuo:enrHzx MoB i rrepex.rra.rty

Xarilrapi Il.L

I empowering

2.task-oriented

3. centralizing
4.directive

5, autocratic

6 hands on

A people-oriented

B laisser-laire

C collaborative
D dernocratic

E controlling
F delegati

1. ) 3. 4. 6,
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