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Pobouy nporpamy HaBuanbHOI JMCUMILUIIHK «J[i0Ba iHO3eMHa MOBay po3poliicHO Ha
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BCTYII

Po6oua nporpama (PII) HaBuanbHOI AucHUIUIiHU «/{iJ10Ba iHO3eMHa MOBa» po3poliieHa
Ha OCHOBI «MeTOIUYHUX PEeKOMEHAIll 10 po3poOsieHHs 1 opopMieHHs poOoYoi mporpaMu
HABYAJIBHOI JUCIUILTIHUA JIEHHOT Ta 3204HO1 ()OpPM HABUAHHS», 3aTBEP/IPKEHUX HAKA30M PEKTOpa
Bix 29.04.2021 Ne 249/07, Ta BiiMIOBITHUX HOPMATHBHUX JOKYMEHTIB.

1. IOSAACHIOBAJIBHA 3AIINCKA

1.1. Micue, MeTa, 3aBIaHHSI HABYAJIbHOI AUCIUILIIHH.

Micue 1aHOi TUCHUIUIIHKA Y CUCTeMI PO eciitHOT MATOTOBKH (haxiBIIs.

Jlana HaBuanbHa TUCHMIUIIHA € TEOPETUYHOI Ta MPAKTUYHOIO OCHOBOIO CYKYIHOCTI
3HaHb Ta BMiHb, 10 (POPMYIOTH MPO(Disb (axiBIs B rayry3i iHIIOMOBHOI OCBITH.

MeTo10 BUKIIaJaHHS AUCUUIUTIHKA € BIOCKOHAJICHHS Ta MOAAINBIINNA PO3BUTOK HAOYTHUX Y
BUIIIM IIKOJII 3HAaHb, HABMYOK Ta BMIHb 3 1HO3€MHOi MOBHM B PI3HHMX BHJAaX MOBJICHHEBOI
TisbHOCTI. BUBUYEHHsS AUIOBOT  1HO3eMHOI MOBM Tiependadae  OBOJOMIHHS  JIOBOIO
TEPMIHOJIOTI€0 Ta METOIMKAMU MEPEKIIay OpUriHATBHUX TEKCTIB O13HEC-KOMYHIKAIIi1.

3aBAaHHAMM BUBUYCHHS HaBYAJIBHOI JUCLIMILIIHH €:

— noganeiie (GopMyBaHHA Ta aBTOMAaTH3allisl MONEPEAHbO HAOYTHUX YMIHb y Tamys3i
IHIIIOMOBHOT OCBITH;

— peanizaiisi yMiHb Ta HABUYOK 1HIIOMOBHOTO MOBJIEHHS y CTHJIICTUYHO PI3HOMAHITHUX
CUTYyaIlIAX J1JIOBOTO CHIJIKYBaHHS;

— PO3IIMPEHHS JIHTBICTUYHUX 3HAHb Y IIJIOMY;

— ¢QopmyBanHs y 3100yBauiB BHUIIOI OCBITM YMiHb 1 HaBUYOK PpO3YMIHHS 3MICTY
OpUTIHAJBHUX TEKCTIB 3 Oi3HEC-TEMaTHKM Ta TEKCTIB 3a (axoMm, BHIyYEHHS HE0OXiIHOI
1H(popmarii 3 HUX, IHTEpHpeTaLli Ta IEPEKIaTy Y IpOLEecl ONpalOBaHHS;

— aKTHUBI3allisl HABUYOK YCHOTO MOBJICHHS 1]l Yac 0OTOBOPEHHS TEM;

— (opmyBaHHS BMIHHS PO3YMITH 1HO3EMHY MOBY SIK NpHU 0€3MOCEpEeIHbOMY CIUIKYBaHHI,
TakK 1 B ayJio- Ta BiJICO3aIHNCY;

— HaOyTTs 3100yBayaMu BUIIOI OCBITH BMIHHS BECTH O€Cilly y MeKax BUBUYEHOI TEMATUKHU
y ¢hopMi MOHOJIOTIYHOTO, JIIAJIOTTYHOTO Ta MOJIJIOTIYHOTO MOBJICHHS,

— MIJBUIIECHHS KYJbTYypU MMCEMHOTO Ta YCHOTO MOBJICHHS;

— PO3BHUTOK TBOPYOI'O MHUCIIEHHS.

1.2. Pe3yabTaTl HABYAHHS, IKI 1a€ MOMKJIUBICTH JOCATTH HABYAJIbHA M CIUILIIHA.

ITPH1. KpuTH4HO OCMHCITIOBaTH, BAOMPATH Ta BUKOPUCTOBYBATH HEOOXITHUN HAYKOBUH,
METOJMYHUH 1 aHATITHYHUHN IHCTpYMEHTApii A7 YIIPaBIIiHHS B Herepen0auyBaHUX yMOBax.

ITPH3. IIpoekTyBaTu €peKTUBHI CHCTEMHU YIPABIIIHHS OpraHi3alisiMu.

ITPH4. O0rpyHTOBYBaTH Ta YIPaBISATH MPOSKTAMH, T€HEPYBATH IMiIMTPUEMHUIIBKI 171€1.

ITPHS. IlnanyBaTu AisUIBHICTh OpraHizallii B CTpaTeriYHOMY Ta TAKTHUYHOMY pPO3pi3ax.

IMPH6. Matun HaBMYKM TPUNAHATTS, OOIPYHTYBaHHS Ta 3a0€3MEUYEeHHs peai3arii
YVOPAaBIIHCHKUX pIlIEHh B HemependadyyBaHUX YMOBaxX, BpaxOBYIOUM BHMOTM YHHHOIO
3aKOHOJIABCTBA, €THYHI MIPKYBaHHS Ta COILIAJIbHY BIJMOBIAAIBHICTb.

ITPH7. OpranizoByBartu Ta 3/ilicHIOBaTH €()EeKTUBHI KOMYHIKaIllii BcepeIrHi KOJIEKTUBY, 3
NpeICTaBHUKAMU P13HUX MPOQPECIHHUX IPYIl Ta B MIKHAPOJHOMY KOHTEKCTI; 3a/1a4 yIpPaBIIiHHS
OpraHiz3aIfi€ro.
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IIPHY9. JlemoHCTpyBaTH miAepCchKli HaBHYKM Ta BMIHHS TMpalloBaTd y KOMaHIi,
B3a€EMOJIISITH 3 JTIOJIbMU, BIIMBATH HA iX TIOBEMIHKY JUIsl BUPIMIEHHS MTpodeciitHmX 3a1ad.

ITPH 11. BmiTi BU3HayaTH SIKICTh Ta KOHKYPEHTOCIIPOMOKHICTh 1HHOBALIHHOT MPOAYKIIIT
YU MOCHYT.

ITPH14. BMitu po3poOisiTH 1 3IMCHIOBATH 3aXOJd 31 CTUMYJIIOBAHHS 1HHOBAIIHOI
JISUTBHOCTI, CTBOPIOBAaTH YMOBH JJIsi TPYZOBOI caMopealisamii CiBpOOITHHKIB, X COIialbHOT
ajamnTarii 10 3MiH.

ITPH15. BmiTu neneryBatv NOBHOBa)KEHHS Ta KEPIBHUIITBO OpraHi3alli€to (Miapo3IijioM).

ITPH16. BMmitu 1uranyBaTH 1 31iiicHIOBaTH 1H(pOpMaIliiiHe, METOAMYHE, MaTepiajibHe,
¢diHaHCOBE Ta KaJapoBe 3a0e3MeueHHs opraHizalii (Mapo3aity).

1.3. KomneTreHTHOCTI, fIKI 1a€ MOAKJIUBICTH 3100yTH HABYAJIbHA IMCHUILITIHA.

IHnTerpajibHa KOMIETEHTHICTh:

IK. 3natHicTh pO3B’s3yBaTH CKIIAJHI 3a7a4i Ta mpodieMu y cdepli MEHEIHKMEHTY ado y
mporieci HaB4YaHHs, 110 TepeadavarTh MPOBEICHHS IOCTIKeHb Ta/ab0 3IHCHEHHS 1HHOBAIIIH
32 HEBU3HAYCHUX YMOB 1 BUMOT.

3arajibHi KOMIIETEeHTHOCTI, K1 Ja€ MOXKJIUBICTh 3100yTH HaBYaJIbHA TUCIMILIIHA:

3K2. 3aaTHiCTh MPOBEACHHS IOCIIKEHb Ha BIJANOBIIHOMY PIBHI.

3K3. 3naTHICTh 10 CHUIKYBATUCA 3 MPEICTAaBHUKAMHU 1HIIUX MpodeciiHuX rpyn pi3HOTO
PiBHS (3 €KCIEpTaMU 3 IHIIUX ranxy3eil 3HaHb/BU/IB €EKOHOMIYHOI JISIbHOCTI).

3KS5. 3aatHicTh reHepyBaTH HOBI 171€1 (KPEaTUBHICTb).

3K6. 3nmaTHICTh BHKOPUCTOBYBAaTH MpodeciiHo-nmpodiboBaHi 3HAHHA W MPAKTHYHI
HAaBUYKH 3 PyHIaMEHTAIBHUX JUCIMIUIIH B IPAKTUYHINA IHHOBAI[IWHINA ISUTBHOCTI.

CrnenianbHi (paxoBi) KOMIETEHTHOCTI, SKi Jla€ MOXIUBICTh 37400yTH HaBYalbHA
MUCLUILIIHA:

CK1. 3parHicth oOupaTH Ta BHUKOPUCTOBYBAaTH METOAM Ta I1HCTpyMEHTapii
MEHE/PKMEHTY, B TOMY 4YHCII Yy BIAMNOBIJHOCTI /0 BH3HAYCHHX IIUJIEH Ta MIKHAPOIHHUX
CTaHJIAPTIB.

CK3. 3patHicth 10 €()EKTUBHOTO BHKOPHUCTAHHA Ta PO3BUTKY PECYpCIB opraHizaiii
(CK3).

CKS. 3parnicte (opmyBaTH JiJepCchKi SKOCTI Ta JEMOHCTpYBaTH iX B IMpoiieci
YIPaBIIHHS JIOAbMH.

CK6. 3patHicTh pO3pOOJIATH TPOEKTH, YHPABIATA HUMH, BHUSBIATH IHILNIATUBY Ta
1 TPUEMITUBICTb.

CK7. 3naTHICTh BUKOPHCTOBYBATH NICHXOJIOTIYHI TEXHOJIOT1] poOOTH 3 TEPCOHATIOM.

CKS8. 3parnictb Ta ymiHHA (GOpMyBaTH Ta OLIHIOBATH IOKA3HUKH TOCHOJAPCHKO-
BUPOOHWYOI [ISJIBHOCTI IMIANPUEMCTBA, IO 3aliMA€ThCs 1HHOBALIMHOI MISUTHHICTIO, 3
ypaxyBaHHSIM YHHHUKIB 30BHIIIHHOIO Ta BHYTPIIIHFOTO CEPETOBHILA.

CK9. 3naTHicTh TeHEepyBaTH Oi3Hec-171el Ta TpaHCc(hOPMYyBATH iX y IPAaKTUYHI [ii.

CK11. 3patHictb po3poOJsSTH CTpaTEriyHl aldbTEPHATUBU PO3BUTKY 1HHOBALIMHOI
TISITBHOCTI TTiAPHUEMCTBA.

CK12. 3patnicts 10 (OpMYyBaHHS CHCTEMH CTPATEriuHOTO YIMPABIIHHA 1HHOBAILIHHUM
PO3BUTKOM MIJIPUEMCTBA.

CK14. 3naTHicTh 10 YIIPaBIiHHS OpraHi3alli€ro Ta il pO3BUTKOM.
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1.4. MiskaucuumuiiHapHi 3B’ A3KH.
Jana nmucrumiina 6a3yeThCcsl Ha 3HAHHSIX TaKUX AMCLUIUTIH, AK: «DPigocodchbki mpodiemu

HAayKOBOI'O Mi3HaHHM», «METOoM0Ioris MNPUKIAAHUX JOCIKEHb y cdepl MEHEIKMEHTY»,
«Texnika aqMiHICTPATHUBHOI AISTLHOCTI» Ta € 0a3010 AJIs MEePEAUIIIIOMHOT MPAKTUKH.

2. IPOT'PAMA HABYAJIbHOI JUCLUILJIIHU

2.1. 3micT HABYAJBLHOI JUCIUILJIIHH.
HaBuanpHuil Marepian IUCHUIUTIHU CTPYKTYpOBAaHUN 3a MOJYJIBHHM TMPUHITUTIOM 1

CKJIaJIa€ThCSI 3 OJIHOIO HaBYalIbHOTO MOy «/liyiloBa kKoMyHikamisi», SIKUl € JOTIYHO
3aBEPIICHOI0, CAMOCTIMHOO, IIUIICHOK YAaCTUHOK HABYAJIbHOI JMCIUIUIIHHU, 3aCBOEHHS SKOI
nepeadaydae MpoBeCHHS MOYJIBHOT KOHTPOJIBHOT POOOTH Ta aHaII3 Pe3yIbTaTiB il BUKOHAHHS.

2.2. MoayJ/ibHe CTPYKTYPYBAaHHSA Ta iHTEerPOBaHi BUMOI'H /10 MOXYJIsI
Moayab Nel «/lijioBa KOMYHIKAIIsD).
[arerpoBani Bumorn moayns Nel: V pesynbTari BUBYeHHA Momyis Nel mucumriiiau

3100yBay BUIIOT OCBITH MTOBUHEH:

3Hamu:
OCHOBHY TEPMIHOJIOT1IO JIIIIOBOT KOMYHIKAIIii;
OCHOBHI IpaBujia poOOTH 3 TEKCTAMHU J1IOBOTO JUCKYPCY;
OCHOBHI TpaMaTH4YHI Ta JEKCHUYHI OCOOJMBOCTI TMEpeKJaxy JITepaTypu I1JI0BOTO
KOHTEHTY;
CTPYKTYpPHi, CTHJIICTHYHI Ta MOBHI 3acO0M MPOTOKONIB, yrojn, KoHTpakTiB, CV Ta
pe3toMe, IITTOBUX JIUCTIB TOIIIO;
NpaBHJjIa BEICHHS JUTIOBOTO iHTEPB 10 Ta MEPEMOB iHO3EMHOI0 MOBOIO;
KOMYHIKaTHBHI 0COOJIMBOCTI peai3allii CTUIIB ynpaBiiHHs y Oi3Hec-cdepi;
npaBuiia Oi3HEC-CTHKETY.

emimu:
JIOPEYHO 3aCTOCOBYBATH OCHOBHY JUIOBY TEPMIHOJIOTIIO B YCHOMY 1 MHUCEMHOMY
pi3HOBHIaX Oi3HEC-KOMYHIKaIIii;
BECTU JUIOBY IOKYMEHTAIIO Ta J1JIOBY KOPECIIOH/ICHIIII0 1HO3EMHOIO MOBOIO;
pO3yMITM Ha CJIyX [IJOBE MOHOJOTIYHE 1 JlaJloTiYHE MOBJICGHHS SK TIpH
Oe3nocepeIHLOMY CIIJIKYBaHHI, Tak 1 B ay10 3aIuci;
BUCTYTATH 3 TIOB1JIOMJICHHSIMH 3 TTUTaHb, OB’ 3aHKUX 3 JIIJIOBOIO KOMYHIKAIII€TO;
Opatu yd4acth y 0€cifi-oOOrOBOpEHHI, IHTEPB’I0, JUIOBUX TEpeMoBax, OQIMIIHUX
3yCTpiuax, TOTPUMYIOYUCH HOPM Ta MPaBUIl O13HEC-ETHKETY;
TrOTyBaTH MPOTOKONIM, yroau, KoHTpaktd, CV Ta pestome, ammikamii s
mpaneBialTyBaHHs, CYIPOBIIHI, MOTHBAIIHI Ta I1HIII BUAW JUIOBUX JIMCTIB 1
CITY’KOOBUX JOKYMEHTIB 1IHO3EMHOIO MOBOIO;
MUCATH JIUJIOBI €JIEKTPOHHI JINCTU, BECTU TelieOHHY pO3MOBY Yy (HOpMabHOMY CTHIII
1HO3€MHOIO MOBOIO;
roTyBaTHu Oi3HEC-IPe3eHTalll] IHO3EMHOIO MOBOIO.
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Tema 1. [IpaneBnamTyBaHHs.

[Momyx Bakancii. Etanmu BnamTyBaHHs Ha poOOTYy: IOCHIKEHHS PHHKY Tpari,
JOCIIJUKEHHSI BJIACHUX  MOJKJIMBOCTEHM, HalKMCaHHA pE3IOME 1 CYIPOBIIHOIO JIKCTA,
npoxopkeHHs criBoeciau. Omiara. YMOBH mpaili, TUITH 3apoOITHOT IJIATH.

Tema 2. Anaui3 BiacHux mo:xiuBoctei. Soft skills 1uis ycnimnoi kap’epu.

CamoaHami3z cWIbHHUX 1 cIa0KUX CTOpIH, a TakKOXX KBawidikarlii, KOMIETEHTHOCTEH,
HEOOX1THUX JUIsl TpaleBIAlITYBaHHs. 3arajibHl Ta CIelialbHI KOMIIETEHTHOCTI. BaxkiamBi m’ski
HaBuuku (soft skills) ans mobynoBu kap’epu. OcOOUCTICHI XapaKTEPUCTUKH JIFOTUHH.

Tema 3. CkiiaiaHHs pe3oMe.

BusnauenHs Ta pi3HOBUAM pe3toMe. XPOHOJOriyHe, (yHKLIOHAIbHE Ta KOMOIHOBaHE
pe3toMe. 3arajibHa CTPYKTypa pe3toMe: KOHTaKTHI JaHi, OCBiTa, OMKUC MpodeciiHuX HaBUYOK 1
3HaHb, JOCBIJ POOOTH, JOCATHEHHs, OCOOHMCTICHI SIKOCTI, 1HTepecu Ta iH. OOcsAT Ta 3MiICT
pesiome. Pe3ioMe 1HO3€MHOI0O MOBOIO: aHali3 TUMOBHX NOMUJIOK. BuMoru no 3amoBHEHHS
aruTiKauiiHUX GOPM 1 aHKET.

Tema 4. Kyabrypa ninosoro mucryBanis. Hanucanus ciayx00BHX JOKYMEHTIB.

Benenns nminoBoi kopecmonmeHiii. Buam ginoBoro nmcrta. ETHKET OiTOBOTO
JUCTYBaHHS, MOBHI Kiie. PI3HOBUIAM O1I0BHUX JIMCTIB Ta iX ocoOnuBocTi. CTpyKTypa I1II0BHX
muctiB. Ciyx00B1 HokyMeHTH. OCOOJMBOCTI HAMUCAHHS EJIEKTPOHHHX JHUCTIB. PizHOBHIM
eJIeKTPOHHUX JUCTIB. CTUIb B €IEKTPOHHUX JIUCTAX.

Tema 5. HanucaHnHs cynpoBiIHOro Ta MOTHBALINHOIO JIMCTIB.

@yHKIIs CYNPOBIAHOIO JKHCTA A0 Pe3loMe, HOro CTPYKTypa, 3MICT, 0OCST, BUMOTH [0
HanucaHHs Ta oopmieHHs. [IpakTudHe ompaltoBaHHS 3pa3KiB CYyNpPOBITHUX JIMCTIB. AHaI3
TUTIOBHUX MIOMUJIOK ITPYU HAITMICAHHI MOTHUBALIIMHUX JIMCTIB.

Tema 6. CniBOecina 3 podoTogaBuem.

Kopuchni mopaau 1yist epeKTUBHOTO MPOXOKEHHS cIiBOeciu. THUIIOB1 MUTAHHS MMiJT Yac
cmiBOeciiM Mpu BJAIITYyBaHHI Ha poOoTy. Bumorum 1m0 MoBH 1 MOBJIEHHS Ha criBOecil.
CmiBOeciza 3 pobOoromaBuem. Haiimommpenimi moMuiku Tpu  cmiBOecimi  mpu
IpaleBIalTyBaHHI.

Tema 7. MisKKYyJbTypHA KOMYHIKaIisl.

[Ipodeciitnmii eTukeT Ta MDKKYJIbTYpHa KOMYHIKamisi B mpodecii MeHemxepa.
Ocob6nmBoCTI B3a€EMOJI 3 KOJ€ramH, MiJUIETJIMMH, KIIEHTaMH 3 PI3HUX KYJbTYp. YHUKHEHHS
HEMOPO3YMiHb Ta KOH(IIKTIB Mi/T Yac MIKKYJIETYPHOI KOMYyHIKAITii.

Tema 8. [lisioBi moizaku. BinpsixaxeHus.

JlokanbHi, 3aKOPJOHHI BIIPSAPKCHHS] Ta TOB'S3aHI 3 UM TUTAHHS IIOJO0 3aMOBJICHHS
KBUTKIB, OpOHIOBaHHS TOTEN0 Ta OQOpPMIEHHS HOKyMEHTIB. IIpoxo/kKeHHS MUTHHX Ta
NPUKOPIOHHUX MPOLEAYP MiJl 4ac MOJOPOKEH.

Tema 9. IIpe3enTanis sk pisHOBUI NpodeciiiHOr0 MOBJICHHS.

[Ipe3enTarniss Ta BUMOrd 10 il MATOTOBKA. BuUMoOrm A0 CTpyKTypu mpe3eHTalii, MOBH 1
MoBJeHHs. Pi3HoBHIu mpeseHTaniil. CTpykTypa mpe3eHTallli: BCTyI, MeTa, OCHOBHA YacTHHA,
BUCHOBKH. IIpoBeseHHs1 mpe3eHTalli: IUIaH Npe3eHTallii, MOBa Mpe3eHTallii, Ha04YHi 3aco0u.
Crparerii npoBeeHHs €PEKTUBHUX Tpe3eHTaliil. MoBa npe3eHTarlii.

Tema 10. Ycnix y BeaeHHi 0izHecy.

[Mpunuunu ycmimHoro BeneHHs Oi3Hecy. [IpaBuibHA pO3CTaHOBKA MPIOPUTETIB.
EBomroriisi  mpodeciitHoro ycmixy: Big Oi3Hec-imei g0 BiacHOi cmpaBu. [Ipodeciiina
KOMYHiKallis. BefeHus neperoBopis.
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Tema 11. TiMOiaaguur.

OCHOBHI KOMITOHEHTH, NPUHIUNK Ta IHCTPYMEHTH TIMOUIAMHTY. YTpaBIiHHI
KOH(TIKTaMH 1 cTpecaMu B KoMaH/I1. [licunenHs KoMmaHAHUX KOMYHIKAIIiil.

Tema 12. Benenns neperoBopiB. YKJIaJaHHA KOHTPAKTIB.

[leperoBopu, ix Buau. DyHKIIT neperoBopiB. BpaxyBaHHs MIXKYJIbTYpHOI crerudiku
IpU BEJICHHS MEPETrOBOPIB y MPAKTHIIl €BPOMEHCHKOI Ta €BpOATIaHTUYHOI 1HTErpawii YKpaiHnu.
Kontpaktr sax ¢opma TpynoBoro noroBopy. llopsaok ykiagaHHS KOHTPAKTy. YMOBH
KOHTPAKTY.

Tema 13. IIpoeKTHMIA MeHEI:KMEHT.

VYopaBniaHs npoektamu. Meroau ynpaBiiHHS npoekTamu. [lpouecu ynpaBiiHHS
MPOEKTAMU: 1HIIIFOBAaHHA (CTapT MPOEKTY), TUIAHYBaHHS, BUKOHAHHS, MOHITOPUHT 1 KOHTPOJIb,
3aBepuIeHHs TpoekTy. CUCTEMU YIIPaBIiHHS MPOEKTAMHU.

Tema 14. AxmiHicTpPAaTUBHMIA MEHEIKMEHT.

Cucrema aaMIHICTPaTUBHOTO MEHEPKMEHTY Ta amapaT ymnpasiiHHSA. I[IpoekTHo-
opraHizaiiiiHa [AiSUTBHICTH B aJAMIHICTpAaTUBHOMY MeEHeKMeHTI. Opranizamis mpartri
HiJUIETINX Ta MPOEKTYBaHHS poOiT. MoTHUBYBaHHS NpALiBHUKIB amapary yHpaBIiHHS.
KoHTpontoBaHHS Ta peryjatoBaHHS B aMIHICTPATUBHOMY MEHEI)KMEHTI.

Tema 15. BizHec-eTuker.

JlinoBuii eTUKeT, HOro 0coOIUBOCTI. DYHKIIIT IJTIOBOTO €TUKETY. ETHKET SIK TeXHOIOTis
tosiepaHTHOCTI. [IpaBuna AiIOBOTO €TUKETYy Ta €TUKA JUIOBOTO CHUIKYBaHHS. Bumm mizoBoro
cninkyBaHHs. KyapTypa crijikyBaHHS B Mepeki [HTepHET Ta MOOUIHHUMN €TUKET.

Tema 16. O¢iniiini 3ycTpiui.

[linrotoBKa A0 o¢iuidHOi 3ycTpidyi (BCTAaHOBICHHS OONACTI CHUIBHUX I1HTEPECIB;
BCTAHOBJICHHS POOOYMX BIAHOCHH, BHUPIIICHHS OpraHi3aliiHUX MHUTaHb, MIATOTOBKA
MIePErOBOPHOT MO3HIIIT).

2.3. TemaTHyHHUH IJIAH AUCIUILIIHH.

O0csr HaBYATBHUX
3aHATH (rO.)
Ne
Hassa temu © . B
n/n 5 g E
2| 2| =
> = 3 Q
1 2 3 4 5
Monayab Nel «/lisioBa KoMyHiKaIis»
1.1 | [IpaueBnamTyBaHHS. 2 cemecTp
6 2 4
1.2 . . . . . 6 2 4
Amnai3z BnacHuX MoxkiuBocTeit. Soft skills mist ycmimHoi kap’epu.
1.3 | CknagaHHs pe3roMe. 6 2 4
1.4 | Kynerypa gminmoBoro JnucTyBaHHsA. HamumcanHs — ciyk00BUX 6 2 4
JIOKYMEHTIB.
1.5 | HanucaHHs CynpoBIIHOTO Ta MOTHBAIIMHOTO JIKCTIB. 6 2 4
1.6 | CmiBbecina 3 poOOTOABIIEM. 6 2 4
1.7 | MiKKyIbTYpHa KOMYHIKAITisI. 6 2 4
1.8 | Ainosi noizaxu. BiapskeHHst. 6 2 4
1.9 | IlpeseHrallis SiK pi3HOBUJ MPOQECiiiHOrO MOBJICHHS. 6 2 4
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1.10 | Ycmix y BejeHHI Oi3Hecy. 6 2 4
1.11 | TimOiaguHT. 6 2 4
1.12 | Benenns neperoBopiB. YKIAAaHHS KOHTPAKTIB 6 2 4
1.13 | IIpoeKTHUN MEHEIKMEHT. 6 2 4
1.14 | AnMiHICTpaTUBHHI MEHEDKMEHT. 6 2 4
1.15 | Bi3Hec-eTHKET. 5 2 3
1.16 | OdiniitHi 3ycTpivi. 5 2 3
1.17 | IlizroTOBKA Mpe3eHTaLlii 3 TeM MOJYJIs 5 2 3
1.18 | MonynpHa KOHTpOIbHA poboTa Nel 6 2 4
Ycboro 3a moaysem Nel 105 36 69
Ycboro 3a 2 cemecTp 105 36 69
YcLoro 3a HaBYAJLHOI0 TUCIUILIIHOIO 105 36 69

2.4. llepeJlik NUTaHBb JJI51 MiIATOTOBKH /10 €K3aMEHY.

[lepenik muTans Ta 3MICT 3aBAaHb JUIsl MIATOTOBKH JIO €K3aMEHY PO3POOISIOTHCS
MPOBITHUMHU BHUKJIaJlayaMH BIJTMOBIIHO 10 poO0YOi mporpamu, 3aTBEPIKYIOTECS MPOTOKOJIOM
3acimanHsg kadeapu Ta TOBOASTHCS JI0 BijoMa 37100yBadiB BUINOI OCBITH.

3. HABUAJIBHO-METOJAUYHI MATEPIAJIM 3 JTUCIIUIIJITHA

3.1. MeToau HaBYaAHHHA

[Tpu BUBUEHH1 HaBYAIBHOT IUCIUIUIIHA BUKOPUCTOBYIOTHCS TaKi METOAM HaBYaHHS:

—  TIOSICHIOBAJIBHO-LTIOCTpAaTHBHUI MeTox (Oecina, MOsSCHEHHS, JOMOBiAb, MPE3eHTAIlis,
UTIOCTPYBaHHS);

— KOMYHIKaTUBHHMI METOJ| 13 3aCTOCYBAaHHSIM IHTE€PAKTHBHMX TEXHOJOIIH (IUCKycCii Ta
JMCITYTH, OOTOBOpPEHHS, POJBOBI irpu, poOOTa B Mapax Ta HEBEIUKUX TIpymHax, MiJroTOBKa
npe3eHTAallill 3 TEM MOJIYJIIB 3 MOJANbIIUM OOTOBOPEHHSM, POOOTA HAJl MPOEKTAMU Ta 1H.);

— MeTOoJ IpoOJEMHOIr0 BUKJIaAy HaBYaJIbHOIO MaTepiaiy;

— JIOCHIAHULIBKUIA METO/I.

— 3 MeTOI0 BUSIBJICHHS 3arajibHOTO PIBHA MiATOTOBKU Ta OCOOJIMBOCTEN 3aCBOEHHS 3HAHb
3100yBauiB BUIIOi OCBITH MPOBOAUTHCS BXITHUI KOHTpOJb y (opmi Tecty (Placement Test).
[IpoTsirom cemecTpy TakokK KOHTPOJIIOETHCS 3aCBOEHHSI HABYAJIILHOTO MaTepiaily 3700yBayaMu
OC «Marictp» ans BHUSIBIEGHHS TPOTAIMH Ta MPOOJIEeM MpOIECY 3aCBOEHHS Marepialy y
¢dopmax Oeciau, MNPaKTUYHUX 3aBJaHb Ta TECTyBaHHA. Y KIHII CEMECTPY HPOBOIUTHCS
KOHTPOJIb 3HaHb Y (POpM1 MOYJIbHOI KOHTPOJIBHOI pOOOTH Ta €K3aMEHY.

3.2. PexomeHnoBaHa JiTtepatypa

Bba3zosa giteparypa

3.2.1. Konomsinuk JI.M., Xapunpka C.B., I'mymanunsg H.B. English for Professional
Communication: HaB4. noci6. Kuis: HAY, 2019. 224 c.

3.2.2. Dubicka, I., Rosenberg, E., Dignen, B., Hogan, M., Wright, L. Business Partner B2.
Coursebook. Longman (Pearson Education), 2019. 160 p.

3.2.3. O’Keeffe, M., Lansford, L., Wright, R., Frendo, E., Wright, L. Business Partner B1.
Coursebook. Longman (Pearson Education), 2020. 160 p.
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JonmomixkHa JiTepatypa

3.2.4. AxkmanminoBa O., AkonsiH T., [lanacenko I'. English for International Business
Communication: HaB4. nocionuk. Kuis: HAYVY, 2016. 160 c.

3.2.5. I'puntok C.I1. AHrmificbkka MoBa: pakTukyM 3 rpamatuku. Kuis: HAY, 2015. 92 c.

3.2.6. Colm, D. Cambridge English for Job-hunting. Cambridge: Cambridge University
Press, 2019.

3.2.7. Eastwood, J. Oxford Practice Grammar. Oxford: Oxford University Press, 2019.

3.2.8. Kotton D., Falvay D., Kent S. Market leader (Upper Intermediate Coursebook).
Longman (Pearson Education), 2011. 175 p.

3.2.9. Mascull, B. Business Vocabulary in Use. Cambridge: Cambridge University Press.

3.2.10. Murphy, R. English Grammar in Use. 5" ed. Cambridge: Cambridge University
Press, 2019. 380 p.

3.3. Indopmaniiini pecypcu B InTepner

3.3.1. https://er.nau.edu.ua/handle/NAU/19903

3.3.2. https://pitch.com/blog/presentation-design-tips

3.3.3. https://www.coursera.org/learn/careerdevelopment

3.3.4. https://www.coursera.org/learn/successful-interviewing

3.3.5. http://www.bbc.co.uk/worldservice/learningenglish/business/getthatjob/

4. PEUTUHI OBA CUCTEMA OLIHIOBAHHSA HABYTHX 3JIOBYBAUEM BHUIIO1
OCBITU 3HAHb TA BMIHb

4.1. OuiHOBaHHS OKPEeMHX BHJIIB HaBYAJIbHOI pOOOTH, BUKOHAHOI 37100yBayeM BHIIO1

OCBITH. 3Q1MCHIOETHCA B O0asax BiAMoBiaHO 10 Tabdn.4.1.
Tabmuns 4.1
O1iHIOBaHHS OKPEMUX BUJIB HABYAJIbHOI poO0TH 3100yBaya BUIIO1 OCBITH

MakcumaJjibHa

Bua HaB4aJbHOI podoTH . . .
KLIBKicTH 0a1iB

Monayab Nel «/linoBa komyHikaiisi»

BiamoBini Ha mpakTHYHUX 3aHATTAX (MEpekiax Ta OOTOBOPEHHSI TEKCTIB, 2 ceMecTp
Oecima 3 TeMH, [iaNoOTH, JUCKYCii, 3HAaHHS JIEKCUYHOTO MIHIMyMY, (36.%15)=45
ayTIFOBaHHSI) '
Hanwmcanss ai710B0i JOKyMeHTali 15
Il 0onycky 00 6UKOHAHHS MOOYIbHOI KOHMPOILHOL )
pobomu Nel 3000ysau euujoi oceimu mae Habpamu He MeHue 36 Garis
BukoHaHHS MOyIbHOT KOHTPOJILHOI poOoTH Nel 20
Ycboro 3a moayJsem Nel 80
CeMecTpoBHii eK3aMeH 20
Ycboro 3a IMCHUILTIHOO 100

4.2. BukoHaHI BHIM HaBYaJbHOI POOOTH 3apaxOBYIOThCS 3400yBady BHIIOI OCBITH,
SIKIIO BiH OTPMMAaB 33 HUX MO3UTHBHY PEHTHHTOBY OIIIHKY.
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4.3. Cyma pedTUHTOBUX OIIIHOK, OTPUMaHHUX 3/100yBa4eM BHIIIOi OCBITH 3a OKpeMi BUIU
BUKOHAHOI HABYAJIBHOI POOOTH, CTAaHOBUTH MOTOYHY MOAYJIbHY PEHTHUHTOBY OIIHKY, SKa
3aHOCUTBCSA JI0 B1IOMOCTI MOAYJIbHOT0 KOHTpouto ([lonatox 1).

4.4. Ex3aMeHaliiiHa peldTHHroBa OIlIHKa CKJIaJaeThcs 3 OamiB 3a pe3yibTaTaMu
BUKOHAHHS €K3aMEHAIlIMHUX 3aBJlaHb, 3aTBEPPKEHUX KadeIporo B YCTAHOBICHOMY MOPSAKY.

4.5. Cyma miJICYMKOBOi CEMECTPOBOI MOJIYJIBHOI Ta eK3aMeHAliifHOiI pEeUTUHTOBUX
OLIIHOK, y ©0ajnax CTAHOBUTh MIJACYMKOBY CEMECTPOBY PpPEWTHHIOBY OIIHKY, sKa
nepepaxoBYETHCS B OLIHKHU 32 HallloHAIbHOIO 1Kanoro Ta mkanow ECTS (Hoaarok 2).

4.6. IlincymkoBa ceMecTpoBa PEUTHHIOBA OIlIHKA B 0ajax, 3a HAI[IOHAIBHOIO IIKAJIO0
ta mkanoo ECTS 3aHOCUTBCS 10 3a71IKOBO-EK3aMeHaIliiHOT B1IOMOCTI1, HAaBYaJIbHO1 KapTKU Ta
3QJIIKOBOI KHWDKKHM 3J00yBaya BHINOI OCBITH, Hampuikian, Tak: 92/Biom./A, 87//1oope/B,
79/oope/C, 68/3a00e6./D, 65/3a00s./E To1110.

4.7. TlincymMKoBa pEWTHHTOBAa OI[IHKA 3 JUCIUIUIIHA JIOPIBHIOE IIJICYMKOBI
CEMECTpPOBIll pEUTHHIOBIM owiHII y Oanax. 3a3HayeHa MiACYMKOBAa PEHUTHHIOBa OI[IHKAa 3
JTUCLHUIUIIHA 3aHOCUTHCS 110 JlogaTKy 10 AUIioMa
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